Adding the Xerox Printers

1.

First, make sure any old versions of the printers are deleted from “Devices and Printers” (Control

Panel\Hardware and Sound\Devices and Printers).
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2. Navigate to https://printing.creighton

.edu/ and have the user login using their Blue username and

password. THIS IS THE ONLY WAY TO GET VALID PRINTER ADDRESS SPECIFIC TO THE USER.
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Username:

To sign in, please enter your username and password below.
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3. Click on the “Driver Print” tab at the top of the page.
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My Print Jobs

Upload Document To Print

My Print Jobs Web Print Driver Print Email Print My Printers

BMP, TXT. For other formats, use Driver Print.

Date [Time Filename Pages

Supported documents include Microsoft Office, PDF, IPG, GIF. PNG, TIF,

Browse...
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4. Click on the “Windows” link at the bottom of the following page.
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Print Directly From Within Your Applications
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How Driver Print works:

. Setup your computer (it's easy!)
Get started below!

LogOout E

. Print your documents just like printing to a normal printer

. After printing, ge back to this Web page and the "My Print
Jobs" screen and click the button for the printer you want your
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ok 2 ame, e
St el e b

Lo i & ©

1. Get Started! Select Your Operating System:
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5. Click on the “Advanced (3)” radio button and click “Continue” on the new page.
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File Edit View Favorites Tools Help x ﬁCnmrt - [ Select
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Configuring Driver Print On Windows 7

Show Driver Print Guide For?

Windows 8 Please choose how you would like to print:

Windows 7 @ Advanced (3) Print using a printer driver designed for the output printer, allowing use of advanced
Windows Vista output features. May involve download and installation of driver.

Windows XP

Linux

Explanation of the choices:

1. With Advanced (3) you use a printer driver which is designed for the printers you print to, which will make
it possible to use the advanced features of the output printer. You can create multiple printers on your
computer for different print queues in the EveryonePrint systam.
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6. Click the “BW Master Queue” or “Color Master Queue” radio button.
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BW Master Queue

2. You Have Selected-

Color Master Queue

Print queue: BW Master Queue

Frinter model: Xerox WorkCentre 5845 PCL6 www xerox.com

Your print jobs will be sent directly to the print queue above.

3. Add Printer To Your Computer

4 L1}

Log Qut
Creighton -
My Pri obs Web Print Driver Print Email Print My Printers
cow e mcueron. AdVanced Driver Print
Windows 8 Advanced Driver Print will let you print using a driver which is designed for the output printer, letting you use
. advanced functionality available in the printer.
Windows 7 . . . .
Windows Vista Add the printer queue to your computer, and print directly from within the programs you use.
Windows XP 1. Select Destination Printer
Mac 05 X Begin by choosing the printer that you would like to print to, and instructions specific to that printer will be
Frmes shown




7. Scroll down to item #5 under “Add Printer to your computer,” and copy the printer address (this will be
unique to the user that is currently logged in, so do not use the address listed below, and of course different
for the Black and White option and the Color option).

Meat Cancel |

5. Click the Select a shared printer by name and enter the exact address below followed by Next:

http://147.134.13.163:631/ipp/r/4fcbc42563713/8FOF3D8D
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8. Scroll down to item #7 and take note of the printer model (should read “Xerox WorkCentre 5845 PCL6
www.xerox.com” for the Black and Whiter, and “Xerox Work Centre 7845 PCL6 - xerox.com” for the Color,
as of 2/3/14).

7. Choose the driver for the printer model specified below or click Have Disk.. to install driver, and
click OK.

Print queue: BW Master Queue

Printer model: Xerox WorkCentre 5845 PCL6 www_xerox_com

IMPORTANT! You must choose driver for the printer model as specified above, or the print
jobs will not print correctly.

m

9. Insert the printer driver flash drive, and navigate to it. You will see four printer installers —a 32bit and a
64bit installer for both the Color printer drivers and the Black and White Drivers.

File Edit View Tools Help
Organize « Open Burn MNew folder

Mame Date modified

4 Libraries
@ Documents
J‘ Music
[ Pictures

B videos

|$ Black and White 32bit 1/28/2014 6:54 PM  Application
|$ Black and White 64bit 1/28/2014 6:52 PM  Application
|$ Color 32bit 1/28/2014 6:57 PM Application
|$ Color 64bit 1/28/2014 6:56 PM  Application

il Computer

&, Windows ()

== Removable Disk (E2)

Wuala-eb05e47072b (WWUALA_BY_LACIE) (W:)

1. Health Sciences Library on Albatross

L. ILL Scans and Articles on Albatross [ <1
é\h" 4 items selected Date modified: 1/28/2014 6:54 PM Date created: 2/3/2014 3:44 PM

Size: 58.0 MB




10. Double click whichever installer is appropriate for your initial selection of Black and White or Color (step 6
on this instruction set) and your machine type (32bit or 64bit).
a. To see if the machine is 32bit or 64bit, right-click on ‘Computer’ and select Properties.

File Edit View Tools Help

Control Panel Home . .. .
View basic information about your computer
@I Device Manager Windows edition
) Remote settings Windows 7 Enterprise
@ System protection Copyright © 2009 Microsoft Corporation. All rights reserved.
'@' Advanced system settings Service Pack 1
System
Rating: i i
g medows Experience Index
TzualET Processon: Intel(R) Core(TM)2 Due CPU  EB550 @ 2.33GHz 2.33 GHz
e T Installed memory (RAM):  3.00 GB
Windows Update Systemn type: 64-bit Operating System
Pen and Touch: No Pen or Touch Input is available for this Display

Performance Information and

Tools . .
Computer name, domain, and workgroup settings

11. Accept the “License Agreement”.

IMPORTAMT PLEASE READ CAREFULLY BEFORE USING THIS
SOFTWARE FRODUCT: THIS SOFTWARE LICENSE
AGREEMENT ("Agreement™) COMTAINS THE LICEMSE TERMS
AMD COMDITIONS FOR THE XEROX SOFTWARE AND
RELATED DOCUMEMTATION (collectively "Software”).

IFYOU DOWNLOAD, INSTALL OR USE THE SOFTWARE, YOU
AGREE TO BE LEGALLY BOUMD BY THE FOLLOWING TERMS
AMD COMDITIONS. IF YOU DO NOT ACCEPT THESE LICENSE
TERMS YOU MAY MOT DOWMNLOAD, INSTALL OR USE THE
SOFTWARE ANMD YOU MUST DELETE ANY SOFTWARE FILES
ACCESSED BY YOU OR ATHIRD PARTY ON YOUR BEHALF
FROM AMNY AMD ALL COMPUTER MEMORY INTC WHICH SUCH
SOFTWARE HAS BEEN LOADED OR STORED.

When used in this agreement the term "Xerox™ shall mean Xerox
Carporation, its operating companies, subsidiaries and
affiliates.

| Accept | | Decine




12. Click the “Install” button on the following screen.

s Xerox Software Installatio

The Printer Driver files will be extracted to:
"CKerodWCEEXX_5.29513.0_PCLE_xB64_Driver.inf’

After the files are extracted, the "Add Printer Wizard™ will open.

1) Selectthe printer port, or create a new one, click "MNext”.
2) Select your printer madel and continue to click "Mext”, following
prompts, then “Finish™.

MOTE: Ifthis is a 32-bit system, the driver will just be extracted for
use in cross-architecture installations.

Destination folder

Installation progress

13. Click “Yes” if you get a “User Account Control” pop-up warning.

@ User &ccount Control E

%7 Do you want to allow the following program to make

" changes to this computer?

|@ Program name:  Xerox Windows Elevated Privileges

Executable
Verfied publisher: Xerox Corporation
File origin: Hard drive on this computer
':E'::' Show details Yes Mo

Change when these notifications appear




14. Click “Add a network, wireless, or Bluetooth printer” at the “Add Printer” window.

What type of printer do you want to install?

= Add alocal printer

Use this eption only if you don't have a USE printer. (Windows automatically installs USE printers
when you plug them in.)

= Add a network, wireless or Bluetooth printer

Make sure that your computer is connected to the network, or that your Bluetooth or wireless
printer is turned on.

| Mext |[ Cancel]

15. Click “The printer that | want isn’t listed” at the bottom of the next screen, regardless of what is listed
above; you don’t even need to wait for the list to fill.

Select a printer

Printer Name Address

k=2 SOM-0OME-5avin on PRINTSERVEZ School of Medicine
@MedSchoolS}\_Savin on PRINTSERVEZ

@IPF-LE}(markCSBZ on PRINTSERVEZ Campion House IPF
@ FM-LIP1006 on PRINTSERVEZ Facilities

@ DolT-Webteamn-4100 on PRINTSERVEZ Old Wareham

@ CME-CLJ2600 on PRINTSERVEZ CME
@IMPULMWNMN on PRINTSERVEZ

# ccas savin on PRINTSERVE2

s | Search again

< The printer that I want isn't listed

[ MNext I[ Cancel




16. Select the radio button next to “Select a shared printer by name,” paste the printer address you copied in

step 7 of these instructions, and hit the “Next” button.

Find a printer by name or TCP/IP address

7)1 Find a printer in the directory, based on location or feature

@ Select a shared printer by name
http://147.134.13.163:631/ipp/r/4fcbcd 2563713/8F0F3DED

Example: W\computername\printername or
http://computername/printers/printername/.printer

() Add a printer using a TCP/IP address or hostname

I Mext I[ Cancel]

17. “Window Printer Installation” will open with an activity bar as the drivers are installed locally — this can take
a while —and the “Add Printer Wizard” will open; but instead of searching for your printer, hit the “Have

Disk” button at the bottom of the “Add Printer Wizard” window.

Select the manufacturer and model of your printer.  your printer came with
an installation disk, click Have Disk.  your printer is not listed, consutt your
printer documentation for 8 compatible printer.

Manufacturer Prirters

Windows Pﬁnmrhm =3 Adobe 55 Adobe PDF Converter Version: 9.5.0.0 [8/19/201
— Brother @Mobe PDF Converter Version: 9.6.0.0 [4/18/201

[ Adobe PDF Converter Version: 9.8.0.0 [3/25/201

| Connecting to Canon
http://1..:631/ipp/r/4fcbc42563713/8FOF3D8D e <[«

| This driver is digitally signed.
Tellme driver signing is importarnt

| — |

Cancel




18. Click the “Browse” button in the next window, navigate to the “C” drive:

Insert the manufacturer’s installation disk, and then
make sure that the comect drive is selected below.

Copy manufacturer’s files from:

AN

19. Look for and open the “Xerox” folder, then the “WC58XX_5.295.13.0_PCL6_x64_Driver.inf” for Black and

ST———
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Files of tyg

White, “WC78XX_5.295.18.0 PCL6_x64 Driver.inf” for the Color printer.

Look in: a Windows {C:)

-
MName

1 hotfix

MS0OCache

J PanoptoRecorder

| Perflogs

) Program Files

J Program Files (xB86)
ProgramData

| Session

J Users

 Windows

- E
Date modified

6/19/2013 7:11 PM
1/5/2012 9:41 AM
11,/7/2012 4:22 PM
3/21/201311:06 PM
1/23/2014 1:54 PM
1/23/2014 1:54 PM
2/3/2014 12:00 AM
3/21/201311:06 PM
12/2/2013 9:18 PM
1/24/2014 6:18 PM

| Kerox

2/3/2014 9:14 PM

File name: “inf

Files of type: |Setup Information (~inf)

Lockin: || WC58XX 5295130 PCLE x4 D » @ (T 1 ® [~

-

MName

Date modified

f IDLUMY

1/10/201210:10 AM  Se

<

File iame:  2DLUMX,

Files of type: | Setup Information {~ inf)

Look in: @ Documents E @ [’ E? Fr
Name ‘ﬂ—i"lgx:;;r:phems Date modified Ty

Flepame o Wuala-eb05e470720 (\WUALA BY|

2/3/2014 8:00 PM Fi
TA1/201310:23PM Fi
3/1/201310:54 PM Fi
3/1/201310:50 PM Fi
5/30/20124:42PM  Fi

MName

. ntprint.inf_amd&4

o> E
Date modified
1/31/2013 9:58 AM

i WIC58XX 5.295.13.0_PCL6 64 _Driver.inf

1/31/2013 9:58 AM

[l [

File name: ntprint inf_amd64

Fies of type: | Setup Information (*inf)

Insert the manufacturer’s installation disk, and then
make sure that the comect drive is selected below.

Copy manufacturer’s files from:

CAKerom\WCSEX_5.295.13.0_PCLE_x64_Driver.




21. You will see a list of printers — select the printer you noted in step 8 of this instruction set and click “OK” —
and you will once more see the “Window Printer Installation” window with an activity bar.

s T I

Select the manufacturer and model of your printer. I your printer came with
an installation disk, click Have Disk. F your printer is not listed, consult your

Select the manufacturer and model of your printer. F your printer came with
=2  aninstalation disk, click Have Disk.  your printer is not listed, consult your | w L . z
printer documentation for a compatible printer printer documentation for a compatible printer.

Printers
[ Xerox WorkCentre 7830 PCLE
5l ¥erax WorkCertre 7835 PCL6

54 ¥erox WorkCentre 5845 PCLE
[l Xerox WorkCentre 5855 PCLE
[l Xerox WorkCentrs 5865 PCLE
(55l Xerox WorkCentre 5875 PCLG
[ ¥armv WhddCante R2G0 PCLE

@ This driver is digitally signed.

Tel me driver signing is important

== Xerox WorkCentre
[55] Xerox WorkCertre 7855 PCLG

This driver is digitally signed.

Tell me why driver signing is important
OR COLOR™

Connecting to
http://1..:631/ipp/r/4fcbc42563713/8FOF3DED

Cancel

THEN™= |

22. You should see an announcement indicating your success if all went well.

a. Click “Next” to see an option to set the new printer as the default.

b. Click “Finish” after making the above decision.

| Vouve successfully added BW Master Queue on http;//147.134.13.163:631

Printer name: BW Master Queue on hitp://147.13413.163:631

This printer has been installed with the Xerox WorkCentre 5845 PCLG driver.

BLACK AND WHITE PRINTER

To checkif your printer is working properly, or to see troubleshoeting information for the printer, print a

test page.

THEN

|
You've successfully added Color Master Queue on http://147.134.13.163:631

Printer name: [ Color Master Queus on hitp://147.134.13.163631

This printer has been installed with the Xerox WorkCentre 7845 PCLG driver.

COLOR PRINTER

To checkif your printer is working properly, or to seetroubleshoeting information for the printer, print a

test page.

THEN




23. Go back to “Devices and Printers” to verify the addition of the new printer or printers.

File Edit View Tools Help

Add a device Add a printer

4 Devices (5)

LN

HSL-CIRCB PNR PL2010MW

4 Printers and Faxes (8)

-
Adobe PDF BICR122-W(C6400
x on printl

13 items

TRAVELDRIVE
0058

BICR124-WC5150
on printl

USB NetVista Full

Width Keyboard

BW Master
Queue on

http://147.134.13.

163:631

USB Optical
Mouse

Color Master Fax Microsoft XPS
Queue on Document Writer
http://147.134.13.
163:631

24. Turn off ‘Job Notification’ in order to avoid misleading messages after each print job.

m

a. Right Click on either of the new printers and click ‘Printer properties’ to open the properties screen.

Optical USB
Mouse

7
HSL-SERIALSLTO
p

4 Printers and Faxes (5)

BW Master Colar Master

Properties

QUP-U?E on See what's printing Docur]
http.lllﬁl.;ﬁgf'i.l Set as default printer
Printing preferences
Printer properties
B Create shortcut 413.1.. q
- g“ Troubleshoot L
Cate
Remove device

@ BV haster Queue on http://147,134,13.163:631 Properties

B

Device Settings | Configuration | Administration

Security I

Gererdl | Shaing | Pots | Advanced |

Color Management

Location:

Camment:

Maodel:
Features
Color: No

Double-sided: Yes
Staple: Mo

Herox WorkCentre 5845 PCLE

Paper available:

Letter (8.5 x 11" -

Speed: 40 pprm

Maxitnum rezolution: 600 dpi .

[ Preferences... H Print Test Page

2pply




b. Click on the ‘Administration’ tab, and, if ‘Job Notification’ is ‘Enabled’, set it to ‘Disabled’.

S5 BYY Master Queue on http:/f147,134,13, 163:631 Properties ==
General | Sharing I Parts I Advanced I Color Management |
Security I Device Settings | Configuration | Adrniniztration

Administration Settings
-8 Configuration File
: Generate a Configuration File...
Sl-efs Configurations
o Language: Use Systern Language
Secure Print Only: Disabled
Secure Printwia Login Marme: Disabled
Docurnent Tray Remapping...
Apply &pplication Defaults: After Pre-Configuration
Earth Smart Features: Show Banner Pages Option
e Bocess and Werification (CAC/PIV): Disabled
A Notification

=
Job Fotification: W3 | i:l
=7 Help Enabled

Help...

Ok, ] [ Cancel Apply

c. Repeat for the remaining printer.



